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Brandon Township Planning Commission 

 

BY-LAWS 

 

Brandon Township Planning Commission was created by resolution of the Brandon Township Board 

at a meeting held on January 4, 1971, as permitted by, and with the powers, rights and duties 
established by the laws of the State of Michigan. 

 

The Commission is empowered to guide land use and development through review and implementation of 

the Master Plan, review of proposed site plans, review and proposal of change in the Zoning and Land Use 

Ordinances, including zoning changes, review of special land use permit applications, and such other 

powers as are outlined in state and local law. 

 

The Commission shall make every effort, within its power, to assure the orderly development and growth of 
the Township in a manner that is consistent with and does not jeopardize the special character of the 

community. 

 

I. MEMBERS 

 

A. The Commission shall consist of no less than five (5) nor more than nine 

(9) members, as determined by the Township Board and consistent with state law. A simple 

majority of the Commission Members must be present to constitute a quorum for the conduct 
of Commission business. 

 

B. The terms of the members shall be three (3) years, and the member appointed as the 

Township Board's liaison shall serve for the term of his or her office on the Township 

Board. 

C. Appointment, reappointment, and removal of the Commission members shall be by 

nomination of the Township Supervisor and shall require a majority vote of the 

Township Board. 

 

D. The Commission may, by majority vote, recommend to the Township Supervisor and 

Board the reappointment of any of its members. 

II. OFFICERS 

A. The Commission shall have as its officers a Chairperson, Vice Chairperson, and Secretary. 

Each shall be elected by a majority vote of the Commission to serve for a one-year term. 
 

B. The election of the Commission Officers shall be held during its first meeting of each 

calendar year, unless by majority vote, the election is postponed. Such postponement(s) 

shall be for no more than 60 days from the first meeting held. In the event that an officer of 

the Planning Commission resigns or is removed from office, the Commission shall hold an 

election within 60 days to fill the remainder of that Officer's term. 

C. The Chairperson shall preside at all Commission meetings and shall have a vote on all the 
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resolutions and actions of the Commission. The Chairperson shall establish or terminate 
any committees of the Commission and shall appoint committee members in a manner that 

gives all members an opportunity to serve on various committees at various times. The 
Chairperson shall also perform such other duties as may be delegated by the Commission. 

 

D. The Vice Chairperson shall preside at meetings of the Commission in the absence of the 

Chairperson. 

E. The Secretary shall keep a record of the minutes of all meetings, as well as a record of all 

transcripts, records, plans and other documents submitted to the Commission for its 

consideration. The Secretary shall be responsible for issuing formal written correspondence, as 

directed by the Planning Commission. All communications, petitions, reports or other written 

materials received by the Secretary shall be brought to the attention of the Planning Commission. 

The Secretary may be assisted in the performance of these duties by such employees of the 

Township as are available. 

The Secretary shall preside at meetings of the Commission in the absence of the 

Chairperson and Vice Chairperson. 

III. ATTENDANCE AND FAMILIARIZATION 

A. Any Commission member absent from three consecutive regular meetings of the 

Commission, without a valid excuse, shall be advised of such absences and shall also be 

reported to the Township Board, in accordance with the provisions of Act 168, Public Acts 

of 1959, as amended. The Commission members shall contact the Director of Planning and 

Building or the Secretary of the Commission prior to being absent for a meeting. 

 
B. All members of the Commission are strongly encouraged to familiarize themselves with 

each site listed on its agenda for consideration, prior to the taking of any action. 

 

IV. AGENDA 

 
A. The agenda for each Commission meeting shall be prepared by the Planning and Building 

Department in consultation with the Chairperson. Any new items to be included on an agenda 
must be submitted, with all new supporting documents, at least thirty (30) days prior to the meeting 
for which it is scheduled. All adjourned matters may be added to the agenda provided that all the 
necessary supporting documents are on file with the Commission not later than noon on the Tuesday 
which is four (4) weeks before the next meeting. 

B. The agenda will be typed and together with all supporting documents be delivered to all 
Commission members the Thursday before the next meeting to allow adequate time for 

preparation. 

 

C. The agenda for each regular meeting shall generally be set as follows: 

 

a. Call to order. 

b. Pledge of allegiance 
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c. Roll call 

d. Approval of minutes 

e. Acceptance of agenda 

f. Chairperson comments 

g. Commission members comments 

h. Old business 

1. New business 

k. Public Comment 

l. Discussion items 

m. Consultant's reports 

n. Committee reports 

o. Adjournment 

 

D. Pursuant to state law, all Commission meetings shall be open to the public. Orderly public 

participation is encouraged on each agenda item for a reasonable length of time, usually not 

to exceed three minutes. No member of the public shall speak twice on any single subject 

unless authorized by the Chairperson. Should any person be unable to appear at the 

meeting, they may submit their written comments to the Commission addressed to the 

Chairperson, c/o Brandon Township Planning and Building Department. Such written 

comments shall be inserted into the minutes of the meeting and shall become a part of the 

Township's record of that proposal. Public comments submitted in writing shall also be 

inserted in the appropriate file. 

V. MEETINGS 

A. Regular meetings of the Commission will be held on the second and fourth Tuesday of each 

month from 7:00 P.M. to 10:00 P.M. A meeting may be extended by a majority vote of the 

Commissioners present. Should a regular meeting not be required due to lack of agenda 

items, the 

Commission will meet at least two times each calendar year to address any pending issues. 

 

B. Special meetings of the Commission may be called by the Chairperson, or if unavailable, 

then by the Vice-Chairperson, at such time and place as may be deemed reasonable and 

necessary. Each member of the Commission shall be given at least 48 hours notice, which 

notice shall include the time and place of the meeting, as well as the nature of business to be 

conducted. A public notice shall be posted at least 18 hours prior to the meeting pursuant to 

the Open Meetings Act. In the event the scheduled meeting falls on a holiday, such meetings 

shall be cancelled and the items of that agenda carried forward to the next appropriate 

meeting date. 

 

C. A simple majority of the Commission shall be present to constitute a quorum to 

conduct Commission business. 

 

D. All resolutions, recommendations, action reports, approvals or denials shall be made by 

motion and voted on by the Commission members present at the meeting. Minutes shall be 

taken at all meetings of the Commission and shall be submitted for review at the next 
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regular Commission meeting. After the approval and ratification by the Commission of the 

minutes of each meeting, the Secretary shall sign the minutes and direct copies thereof to 

the members of the Township Board. 

 

E. The Commission may establish Advisory/Preview Subcommittees for the purpose of 

informally reviewing a development proposed, or studying a planning issue, subject to 

appendix A attached. 

VI. RULES AND AMENDMENTS 

 

A. The current addition Robert's Rules of Order shall govern all Commission meetings, except 

as otherwise provided by these By-Laws. 

B. These By-Laws may be amended at any regular meeting by a two-thirds vote of the members 

of the Commission present, provided the proposed change(s) has been presented to each 

member of the Commission at the preceding regular meeting. 

C. A copy of any amendment to these By-Laws shall be submitted to the Township Board 

for their information and comment. 

 
VII.     CONFLICT OF INTEREST 
 
 

A. Before deliberating on a voting matter on which a Planning Commission member may reasonably 

be considered to have a conflict of interest, the member shall disclose the potential conflict of 

interest to the Commission. The Commission will discuss and vote on the stated conflict of 

interest. Should a conflict of interest be determined to exist, the Planning Commission member 

will leave the room prior to discussing the matter and shall only return after a vote is casted on the 

matter.  

 

B. Failure of a member to disclose a potential conflict of interest as required by these bylaws 

constitutes malfeasance in office. 

 

C. Conflict of interest is defined as, and a Planning Commission member shall declare a conflict of 

interest and abstain from participating in Planning Commission deliberations and voting on a 

request, when: 

 
1. An immediate family member or member of the same household is involved in any request 

for which the planning commission is asked to make a decision.  
2. The Planning Commission member has a business or financial interest in the property 

involved in the request or has a business or financial interest in the applicant’s company, 
agency or association. 

3. There is a reasonable appearance of a conflict of interest, as determined by a majority vote of 
the remaining members of the Planning Commission 


